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Alright. Hello everyone.
Welcome to the Stout research workshop.
I am Laura Tomsic, and I am the distance, education and graduate student support librarian, and with me today is Rebecca Kuski.
She is our digital archivist, EW stout.
So today what?
We're going what we're going to be covering is the why citing is important. The basics of APA citation.
And then we're going to talk about reference managers. Otero, how to cite local sources like Gray literature, and then we're also going to talk about how to organize your own research and your own data.
So those are the things we're going to cover today. I hope that this session is really supporting your work. So if you have any questions, if we're going too fast, you need us to explain anything again or I click somewhere and you're not like, oh, where did you?
Click that. Please let us know you can unmute yourself and just shout it out or you can go.
Pop it into the chat.
We'll keep an eye on that and we'll be happy to interact with you and make sure you have the information that you need to support your research.
All right.
Any questions before we get started?
If you think of any, just pop them into the chat.
All right, let's go ahead and share my screen here.
All right, starting out with citation basics.
First thing is why is citing important?
How do we cite? First of all, it gives credit, so we always cite the original authors idea.
Because if you don't cite who it belongs to, then it seems as though you were taking credit for that idea of like I thought of that.
So it's kind of stealing the credit for that.
So we definitely want a site to give credit to who thought of that idea.
Who said that quote?
The next reason is that whoopsie.
It builds trust.
So for example, if you just have a paper with no citations, then people think, oh, that's just your opinion. Why should I trust that?
Whereas if you're citing experts, they'll know, OK, this is well researched.
I think I can trust this because I can see the sources that this is based on the foundation underneath the research.
It shows thorough research, so if you have a very short works cited list, people will know how extensively you researched. If it's a long works cited list then they can see the experts you drew through from the history literature.
So it demonstrates that you have researched thoroughly.
It enables verification, so if somebody is checking up on a fact or a quote, they could say, well, where was that written?
What's the context for that information?
It also allows them to learn more about the information on their own if they're really interested in something you said, they can follow that source and learn more about it.
So enables verification.
It also engages in scholar in scholarly dialogue.
So when you write a paper, it is not a stand alone paper that just.
Exists alone in a void.
Instead, it is part of a conversation.
Your references are what came before in the conversation that you are building off of, and then to look forward in the conversation is after your work is published.
Who cites you? So all these papers and resources are talking back and forth, building off of each other's research.
Research. So when you site you take part in that conversation, you have a place in that conversation.
And then finally, it prevents plagiarism.
So, citing your sources, avoid stealing somebody else's work.
And avoiding those legal trouble, legal problems that come with plagiarizing.
So those are the reasons why we cite when you should cite.
Always cite a source if you use it in your work, whether you quote it directly or put it in your own words.
So even if you are paraphrasing something summarizing it, if it's somebody else's idea, you still need to give them credit for that and cite that source.
All right, now let's get into APA citation basics. First of all, what are the main elements of an APA citation?
If you can, if you want. If you want to join, you can join at menti.com using this code or you can scan the QR code and then just go ahead and type in what you think the main elements are of an APA citation and if you.
Prefer to pop it in the chat.
That's fine too.
Sometimes Menti takes a minute to catch up, so we'll wait here.
Author of the year. Yep.
Definitely. Those are two of them.
Published date? Yep. Title excellence. You've got three of the four. There's one more.
Post title could get added, so let's look at Journal name. You got it.
That's it.
So those are the four main elements.
So for example, it's really referring to The Who, when, what, where?
So who wrote this?
That goes to the author.
When was it written that refers to the date?
What is it?
That's the title.
And where was it published? That's the source.
So those are the four main elements and that is the order that they are arranged in each citation.
So who the author is written first when it's followed by the year.
What the title is next and where the source is what it ends with, so that those are the four main elements and the order who, when, what and where.
After each of those elements, they are followed by a period.
So author period, year, period, title period, you do not end it with a period though.
And the reason for that is because if you have a period after the DOI or the URL, sometimes that can break the link so.
A period after each of those elements, except for the very end.
Right. So the first step you want to do is identify your source type because depending on what type of source the citation can be can be a little bit different.
So you have to figure out is this a book or is it a government report?
Is it a dissertation or thesis?
Is it a newspaper article?
Newspaper article or scholarly journal article you have to figure that out in order to figure out what type of citation you're doing. Once you figured that out, there are two reference formats, and this is a little confusing to just say it.
If you're citing a stand alone item, then the title of that item is italicize.
So a stand alone item would be like a book.
Its its own entity. If you're citing an item that is part of a larger hole, then the source is italicized, not the title.
So for example, a book chapter.
Well, it's one chapter out of the larger hole, so the book chapter itself is not italicized, but the book title would be.
Let me show this in a little bit of an easier format.
Stand Alone book dissertation thesis report, a TV series or a film.
The title would be italicized.
It's part of a larger whole.
Then the chapter title, the newspaper article, the TV episode would not be italicized.
And the main source would be.
So it's a little confusing, but hopefully that clarifies it.
Any questions about that so far?
Yet if you think of any, all right, so here are some citation examples.
This is a basic example for an article.
Again with the 1st element is the author, so you have the author's last name, comma, first initial period, middle initial period, and then a comma, and then the second author comma and then before the last author there is an ampersand and then you end the whole thing.
With a period that's the end of the first element.
APA 7 says that you can have up to 20 authors.
Their reasoning for that was they wanted to give more credit.
It wasn't fair to authorize who weren't the 1st to the second author?
And then didn't get credit in the citation they wanted to give more credit. So up to 20 authors can go in. There can be very long if you have more than 20 instead of the ampersand, you would have a dot dot dot you do the 1st 19 auth.
And then dot dot dot and then the last author.
So after that author element then we have the year in parentheses a period after that element.
This is a scholarly article, so you'd have the title of the article not italicized because it's.
One thing within a whole.
You can see the title of the article.
It has the first word capitalized, but the other words are not and that again is another change. Only the first word would be capitalized.
And once we get to the source that is italicized 'cause, that's the main source, a comma. The volume number would also be italicized.
And then the issue number, a comma and the pages and all of those are about that source.
Information. So in a period after that and then it'd be followed by the DUI or the URL.
For a book, it's very similar. We have the author's last name, comma, first initial and period middle initial period.
That's that first element, year of publication within parentheses. Period.
And because it's a stand alone, then this title is in italics and just like before, the title is only having the word the first word capitalized and the first word after a colon.
Everything else should be lowercase.
Then we have the publisher name, a period, and the DOI if available.
And one note about the DOI.
Well, actually, I'll just show you the citation examples first.
So this is what this would look like for actual source items.
You can see that we have the commas, we have the periods ampersand, the title only the first word is italicized, all the other one are lower case.
Excuse me, uppercase.
All the others are lowercase.
We have an italicized source.
The volume, it's kind of hard to tell, but that also is italicized.
That can be a feature that many people miss because it's so hard to see.
But that has to be italicized.
And then we've got the doi there. And for the book very similar.
That's the standard format. The thing I wanted to say about the DOI is that it was, well, first of all, DOI.
It's a unic.
String assigned by publisher.
Essentially, it's a permanent URL.
So that way anyone can pop in that dly and get back to that work.
The record of that work or the full text.
You have to include the DOI regardless of how you access the item.
So for example, if you have a physical book that you got from the library.
You accessed it physically, so you didn't use URL or a doi.
But perhaps that book is also an ebook.
And it does actually have a URL.
Or excuse me, a DOI. Then you would want to include that, even though you didn't access it digitally.
So for any of those items that you use, you need to verify doesn't have a DOY or not.
Because you need to include it whether or not you access it physically or virtually.
You do not want to include the DOI and a URL if it has a doi.
That's the preference.
Definitely prefer that and you would not include the URL, whereas if there's not a doi, then absolutely include that URL, assuming that other people can would be able to access the work through the URL that you've shared.
If you're not really sure if something has a DOY, you can search crossref.org to figure out whether or not it has.
Has a DOY.
So here's cross draft.org.
This is what it looks like.
Let me zoom in a little bit.
It looks a little bit confusing.
You actually have to click search metadata to get to the portion that searches to find a DOY. So for example if I say Steinbeck, I'm searching the author's last name.
These are a lot of examples.
I'd probably want to include a title as well, so it seems like they're a lot of journal articles.
But each of these have the doi underneath them.
That is so really probably want to put in that title, article title and author, and then you'd get it.
Put the source you're looking for would appear at the top, and you the DOI, would pop up right there.
So that's a really quick easy way to find out if something has a DUI.
Alright. Next let's talk about in text citations.
All right.
So if you are citing a source, you have to have an in text citation and a citation in your references. If you have a citation in your references, then it has to be somewhere in the paper. If we have a citation citation in the paper, then it has.
To be in the reference list has to be in both places, and they correspond to each other.
So for example, this reference list entry, it's in your list of references.
It's written out this way.
And Alexander is the author.
And it was written in 2018.
You're in text citation.
That would have that same corresponding information.
So then in parentheses it would have the author's last name, a comma, and then the year with the other parentheses if it was. If you were introducing the author and in the paragraph of, like for example, Alexander came up with this really, really great information that changed.
The field.
So you've already said the author's last name, then you don't need to include it in the parentheses.
Again, instead, when you say the author's name in the paragraph right after it, you would include that year and the reason you have the year is because sometimes there are really well known experts and you might use several of their sources, and they have the same author.
'S last name, so the year differentiates which one you're talking about.
In general, we try not to include Url's in those in text citations because it just gets kind of messy.
All right, so this content, if you'd like to learn more about it, the APA style team put together a fantastic webinar of really going into depth about APA citations.
So this slide show is going to be part of the manifold resources that are located on the stout research web page. So you can access the manifold resources and you'll be able to see this these slides.
I can also pop this into the chat.
Here, let me copy that link.
And paste it there so you can also have it there and if you want to learn more about it, they do a really great job.
I just kind of did a summary of what they cover.
All right.
Head over to this next slide.
So let's do some examples.
I just had two examples to do really fast.
What is wrong with this citation?
This time, if you would put in the chat, what do you think? There is definitely one thing wrong.
Can you notice is wrong with it?
Can be hard to spot.
Have any guesses?
Well, that is all right.
So as I mentioned before.
Frequently titles for newspapers or journals used to have the every single word capitalized to be to make more of a bang, if you will. Whereas now for APA they're saying that for titles you need to have the only the first word capitalized and all the rest should be.
Lowercase, so that is that tiny change that would need to be corrected to make that citation correct.
All right, let's go to this next one.
Now this one actually has several things wrong with it.
What do you think?
I saw someone typing before, so this time I'll wait a little longer.
Title isn't italicized.
Oh good.
Guess good guess this one so I can see there's a title I can see that it's actually within this source because it has a volume and an issue in Page numbers, which means that it is.
As an item within a larger source, so then the title would actually be normal case and then the source title would be italicized.
That is a good guess, yeah.
The other thoughts?
It's a little bit tricky sometimes.
Just glancing at these citations, it's hard to see what's wrong because the details are so so finicky.
So for here, first of all look at the author.
So it looks fine on the original, but in reality you need a comma after the author's last name, and then you need periods between each of their initials, and then another comma before the next author.
So it's a lot of punctuation, but you do need it all.
And that's for each of those authors.
So last name, comma, initial period, comma, next author. The other thing that was wrong with this one and I mentioned before, it is so hard to spot. The volume was not italicized.
So the volume has to be italicized as well.
I would warn you, I do really like citation generators.
We they are easy bib citation machine. I think our library catalogue has a citation generator.
Many of our library databases do and I would warn you that.
All of them have at least one thing wrong.
So they are very good jumping off point.
I like it that they put everything in order and usually all the information is there, but you just have to remember to always, always, always, always double check it because of these picky little details.
So always keep an eye out for the punctuation and the italics and things like that.
Alright, so that is the end of my portion. Now Rebecca is going to take over and talk about citing local sources other in other words, citing grey literature.
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OK, perfect.
So I am going to share my screen.
OK.
So as Laura said, my name is Rebecca Kuske.
My pronouns are she, her, hers.
I'm our digital archivist here at UW Stout, and I will talk to you today about citing grey literature and how there might be some differences between grey literature, citing local sources.
Then there is some of your traditional databases or our database articles or books.
So first and foremost, what is Gray literature?
Grey literature is the local and current records.
They're published and distributed in nontraditional and non commercial ways.
They're industry specific and in a lot of cases they're very personal.
So when you look at this kind of research ladder, if you will, over here, there's kind of that gradient in colour as well as basically the significance of those different.
Records. So for example, as you can see, the national world, the national world, significant type records.
Slide did not shift.
Really, those ones are more of the things that you see in library databases.
So articles peer reviewed journals, the New York Times, which is more of a national.
Newspaper.
And other things that are are widely peer reviewed go through an academic or some sort of rigorous process in order to be published as you move down this kind of ladder, you'll see that the records get a lot more personal and more dedicated to the individual.
So we have regional which can be something like a Dunn County news community, organizations, things like that. You have the institutional level. So records from different institutions like UW Stout, we have our student newspaper stoutonia, our yearbooks, press releases, all related to Stout stout specifically and then it.
Goes all the way down to the personal records.
These are things like interviews, personal writings, and social media.
Things that you may actually be collecting.
In your research for your thesis or dissertations.
Conducting interviews, survey responses, things like that are all forms of Gray literature.
So how does Gray literature match up with APA citations?
Well, APA citation guides typically give different basic formats.
Laura gave the one that is typically used for academic and peer reviewed articles.
There are other basic formats that come from the APA Style guide and typically.
Gray literature falls into one of those categories.
You may see one specifically for Gray literature or things like archival holdings.
That is typically the basic format used, but when things are like a student newspaper, you still use the APA format for newspapers, even if it is a student newspaper.
So there are some of those idiosyncrasies when looking at the different basic formats and knowing which one to use.
Another important aspect to remember about great literature is you may not have all the information that you need for a citation.
That doesn't necessarily mean the citation is not accurate.
It just means not all of the information is available. For example, not everything is going to have an author, a photographer, something like that.
That is the person who created the materials.
A lot of what we have in the archives, for example, doesn't have an author.
Things created by an institution.
Sometimes the author isn't identified, but it says it's created by the institution, so it'd be the organization as the author. Sometimes, depending on what you find, you have to reach out to the institution that the great literature record came from.
In order to know what that citation is.
I did send a link to the Workshop Resource Guide.
Feel free to look in that under this session to see different grey literature basic formats, especially for our next activity.
Ultimately, the main thing to remember when citing especially Gray literature, where you may not have all of the information is at the point of a citation, is get to get the person to the source, get you back to the source that you use.
And get others who want to build on your research back to that source.
So the information that you need is really just that, something that can direct somebody back to what the source is.
So in the chat I linked to a poll.
For an activity.
On grey literature citations, so please enter that.
Wholeev.com slash.
R cuskey 181.
I see.
Hold on one second.
Let me clear the responses.
I apologize.
I did not know I had to do that before this my first time using this poll everywhere software. Anyway, there is a QR code or you can follow the link in order to answer these questions. What we'll go into is analyzing different Gray literature citations and as LA.
Kind of mentioned I'm going to.
Put certain citations into auto generated software, whether that's generative AI or something like a.
Sitefest. So in this case this was generated by copilot. I put this image up into copilot and just said hey, can you do an APA 7th edition citation of it?
It's from the UW stout archives and this is the citation that it gave me.
Yep, feel free to just put in your responses here about what you think of this citation.
I'll give you a couple.
Minutes here to just enter some of your thoughts.
So copilot is an.
Generative AI?
From Microsoft, so similar to ChatGPT, but it's run by Microsoft.
And you're right, there shouldn't be a period at the end, as Laura said, that sometimes breaks the link.
So in this case that doesn't need to be there.
Another thing that's kind of interesting.
Yep, shouldn't have a period at the end.
Another thing that's interesting about this is if you look at the author Doe J, There's actually not an author for this.
This image so the generative AI actually created that one that in and of itself the other thing, and I'll move on here, unless there's any other ones coming in.
Nope. So this is the actual citation for this. For this that image, feel free to ask any questions you have here during this slide.
I just have it as a pull response in case you have any questions as I'm talking.
So as I said.
Generative AI not only made-up the author, it also made-up the title. The actual title is just welding, and if you notice it also used the year 2023. That picture was from 1936.
So when using generative AI or other sorts of auto citations, especially for Gray literature, you'll want to double check even the information that it it gives you and go back to the metadata or description of the items in this case.
This is a digitized image.
So what?
I would recommend is always citing back to the digital object that you found, even if there is a physical copy as we do have in the archives of this image. In this case, this citation directs the person to the digital image. That is what I would recommend.
What you'll also see with.
Grey literature is there's not always adoi, but there's usually an.
URL and in a lot of cases there's still a permalink, but it may be a different type of permalinks than a doi.
So that you still wanna add that link there have the identifier for the photo and different things like that.
So I put in the.
In this case, I put in the.
UW stout thesis.
Into this.
Into sitefast.
And had it, I gave the link to the dissertation or I mean the master's thesis, and then had sitefast create AAPA 7th edition.
Citation for it.
So what are your thoughts on this one?
See a few things already that there's no author.
Yep, so there's no author.
Even though I gave it the link where all the information was, it didn't pull all of it.
The capitalization is odd.
It has flying Fox capitalized, but nothing else.
The photo identifier in this case is for a dissertation, so the photo is actually part of the dissertation. That was just an image I used to describe it, but in case it was the image itself. Yep, a photo identifier would be something that would be needed.
Any other thoughts on this one?
One thing I will note, Yep, there is no date and that is actually what I was just about to note is in this case it says Endy.
That is what you would do if there wasn't a date for something is you can put ND to describe that.
Sometimes you won't have a date.
In this case though, there actually is a date of this dissertation or it's master's thesis.
So I decided to see what a gender debate AI did. So I.
Used.
Gemini, Google Gemini, which is similar to Microsoft Copilot Gemini, is Google's version of ChatGPT.
Basically, a generative AI and I put in the same link and same information I put into the previous sight fast and put it in here and this was the.
The citation that it gave me, what are your thoughts on this one?
See this one comment. That said, is master master's thesis part needed?
In fact, it actually is not quite exactly in this format.
They have a few things that are not quite accurate here, which I'll show you on the next slide, but that is actually an important part because it determines whether it's a master's thesis versus a dissertation or other sort of publication.
I like this comment where it says this is better, but the name there is a name and date included, but not sure if this is correct.
Going back to what Laura said previously.
Whenever you put something to be auto generated into either a generative AI or more of an automated.
Generative citation site, like sight, fast and other ones like that.
You want to make sure that the information that is actually pulling is accurate.
Sometimes it makes information up.
Sometimes it just pulls something wrong from the metadata.
So this is actually what the citation is meant to look like.
Excuse me. So in this case, one of the questions I got previously and feel free to continue asking questions is that the first one had a middle initial and the second one didn't. In this case, the middle initial was something that was used sometimes in their or in.
Their thesis.
So I chose not to use it in the citation, but you could choose to use it as well.
What you see here is yes. Masters thesis was included.
But it actually was in combination with where the master's thesis came from. And then the repository was actually minds at UW stout repository, not the university as a whole.
So what you see here with grey literature citations in particular, you kinda have to double check even more than you do with some of those more traditional database or traditional articles that you get from databases.
Those are meant to be cited, whereas great literature in some cases.
Isn't meant to be cited in the same way.
It doesn't always have the metadata that you need, so you'll need to double check not only the format, but also the content that's in there if you ever have any questions about citations, great literature, how you can use them, and site them and site them in your source.
Feel free to reach out to us in the archives in the archives.
And we are.
We can be able.
We would be able to help you with that.
So thank you so much.
I think now I am handing it off back to Laura.
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Excellent. Thank you.
Alright, So what I'm gonna do now is show you where you can find some citation resources that can support you in your citation work.
So we are at the library home page.
Right now it is at library.ubstout.edu. Or you could just Google Stout library and get here from this home page.
I'm gonna Scroll down and I'm gonna zoom in on this section.
Get help from the library.
Within this menu there is help with citing resources. If you click on that, it brings you to our liveary guide about citing resources.
I'm gonna zoom in here.
I'm gonna go to the tab for citation formats.
And it shows you those basic citation formats for the scholarly article citation and a book citation, and then under that it has additional APA resources.
So first of all, it lists more APA citation examples from the Purdue Owl.
I love the Purdue owl. Whenever I get stuck on something, I'm like OK.
It's interview.
How do I cite that now? It's a blog post. It's.
A documentary.
When I'm whenever I'm not sure I go to the Purdue owl because it is very thorough and it has easy to understand language and it's easy to search.
So I really recommend it for when you're citing something and you're not quite sure how to do it. The next thing that they have is a sample APA paper.
So if you wanted to see that APA format and what it would look like for your actual paper of like what is the header supposed to look like?
What about the title page?
Font size, margins.
Your paragraphs, does it have an indent, doesn't it?
Does it not?
If you want to see a sample paper, you can click on that and get a sense of what the actual paper is supposed to look like.
And then we also have an APA style guide from UW Stout.
Let me click on that.
It has a lot of those basic rules here at the top, but then it's kind of like a CHEAT SHEET of specific source types and then how it would be cited.
So for an online magazine, this is how it would be cited.
This is what the in text citation would look like.
For a dictionary, this is what it would look like in text citation.
So just all of those.
It's not all of them there. There are more. But for the for the basic ones.
Depending on the source, what those citations would look like.
That I think is like a three page PDF.
The next supporting resource that I wanna show you it's in this citation resources tab.
And if I scroll to the bottom here, it's under writing support.
So our campus writing center does support graduate students.
They will absolutely help you with your citations and with shorter papers, but they will not help with long papers such as theses or dissertation.
Because of that, our university has paid for the service of brainviews.
Brainfuse is amazing.
They have two services.
Oh, I guess I have to log in here.
The first service is that you can chat with somebody live.
They have the service available 24/7.
So it is this first box here and you would actually need to select the topic of English and then writing. But when you check tutor availability you can see it's available 24/7.
So literally you could connect anytime and someone would be there to talk through your citations with you, talk through your paper with you.
You have a shared whiteboard space and the whole thing is recorded that way.
You can reference it later.
Yes, Wendy, what question can I help you with?
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Yeah. How are these guys available 24/7? Are these are these grad students or what?
How's this? How's that working?
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That is a great question.
I'm not sure if they use staff throughout the country to be able to support those different time zones, and I'm not sure their requirements for their employees, but I do know that it is 24/7 and it's yeah, definitely very helpful.
Good question though.
The other thing I really like is that they have the writing lab. So as you can see, you can send your paper and you get a reply in your inbox within 24 hours.
It's very fast. If I click submit paper, I have to say what type of paper I'm submitting. I'm gonna do research paper.
So you can see.
Let's select that.
I would say what citation format I was interested in and then here are some of the things that you can get feedback on.
So citations, development, thesis, tone, word choice, your introduction, organization as well as any additional instructions that you wanna give so you can submit some or a portion of your paper, say specifically what you want feedback on and they would respond back within 24 hours to your e-mail.
So it is a really.
Really great resource.
All right. Are there any questions about what we've covered so far that we could help you with before we move on to the next part?
All right.
Well, then the next thing I wanna talk about is reference managers.
So I'm back into our citation research guide.
I'm in the citation resources tab.
I'm gonna go ahead and Scroll down to reference managers.
So reference managers it is really a good idea at the beginning of your research before you started researching for a large project to decide how you're going to organize your sources.
So for example, some people like to e-mail all their sources to themselves.
And so then they have everything saved in an e-mail folder other students would like to save all the Url's.
So then they have a whole document of URLs to get back to those different sources.
Well, these reference managers are ways to gather your sources and organize them and keep all of your data in one spot.
And since it's in the services then it can help you create your reference list at the very end so.
They're just great resources.
Sotero, Mendeley and Wakelet are all free resources.
I prefers Otero because it's open source, whereas mendelee is provided by a company. Elsevier.
So in that sense, you're kind of you are the product in that one, but I encourage you to try out any of these since I'm more familiar with and prefers Otero. I want to show you what this would look like if you tried this one.
So this is their Sotero homepage and they sum it up very nicely. Sotero is a free.
Easy to use tool.
To help you collect, organize, annotate, cite and share your research.
So if you are interested in this, you would click on download and you would have to download two things.
First you would download the client to your computer and then you would download the browser add on so that way as you're searching online, you can just click the browser add on button and it would add it to your client on your desktop very quickly.
So let me show you what that looks like.
So this is an example of this Otero client.
I have my entire library is here.
Everything's here. But I also have it organized into two separate folders.
If I click on it, I can.
Well, I can see what types of items I have.
I've got books.
I've got journal articles.
I can see the dates they were published.
I can see what attachments are located here.
Some of these have the full text and some of them don't. If I click on one of these items.
Data is shown on the side and this was automatically grabbed by Zotero when I added it in.
It grabs the title issue pages.
All of this different information, and I believe it also grabs the PDF as well.
And it also grab the URL instead if I wanted to get back to that item, it'd be very easy. So let's do some more research. I'm going to go ahead and click on add folder here.
And yes, Sotero is compatible with Apple.
All right. So I'm gonna do hospital architecture.
That's my new folder.
Do I wanna create in that?
No, I wanna create it in the my library create collection.
All right, so now this is empty.
Let me head over to Google Scholar.
Scholar is another really great place to search.
It's like Google, except it takes out those business ads.
The blog posts etc.
So let's see if I wanted to do hospital architecture.
Design and I click search.
All right. Wonderful.
So I've got all of these different items.
I already downloaded the browser add on.
It's this tiny little button way up here.
It's a folder because it can sense that I have multiple items on this screen. If I click on this for example.
Now that folder has changed and now it's a tiny little page because it senses that this is actually an article.
Go back over here.
Is there a book I could show you?
Or is PDF.
Will the icon look different?
Yep, it did change.
Now it's a little PDF, so it's sensing what type of source you're doing. If I wanted this one, I would just click on that save to Zotero button.
It would verify that it was saving it to the correct folder, or usually it does saved. OK, so that one is saved.
Let's see.
Is it actually in the folder?
Yep, there it is.
OK.
So it saved one item, but I actually want this entire list of items if I want the whole list I would just click on that folder icon.
Sure, why that's not popping up right.
If I go to the next page.
Well, I guess I'm not going to be able to demonstrate this.
This is the first time it's breaking for me.
Usually you would click on that folder icon and it would give you that entire list and then you'd be able to just add it all from a drop down menu.
I have no idea why that's not going through though.
Let's see.
I'll try it one last time.
OK.
Well, that's a bummer.
So let me go ahead and add a couple of more things here.
Then I add this to Zotero.
I'm gonna go back.
Click on this one.
This to sotero.
Yep, saving it to hospital architecture.
Yep, that's correct.
I want it in that folder, so it's gonna save it there.
Go back to my results list.
Is that gonna work now?
Do one last one.
So this one's a book.
And now the icon changed to a little book saved to Sotero.
So hospital architecture.
Yes, I want that.
All right, that one saved as well.
All right, so now let's head on over.
Oh funny. I hit that button so many times and it was popping up in the background somehow.
How do I get that to show up on the main page?
It is popping up, but it's behind all my other windows.
I don't how I can fix that.
All right, so I have added several different things to hospital architecture. As I mentioned before, if you it grabs all the data right there. I didn't have to put any of this information in.
It has the doi.
The date 8 date added. This one even has the abstract.
If I wanted to, I could add a note to this.
Let's say I found a favorite quote or oh, I really have to read this chapter.
You could add any information that you need to there.
You could even add tags. So for example, if I go to my main library, this is my list of tags.
So any articles that have been tagged as architectural design?
All of those show up now, so you can tag your different articles to be whatever you need, needed them to be.
And the nice thing is that all of this is searchable as well.
So that way if you remember to quote, you can remember which source it was.
You could go ahead and search in that field and then it would search all of your article titles. All of the authors, all of the notes fields, all the metadata, and bring you up the results for what you searched.
All right, so now let's see how this interacts with a Word document.
So let's pretend that I am writing my paper.
All right, I have a Word document available here.
Let me add some text to it.
Let's see Orem ipsum.
So I've started writing my paper.
This is the first paragraph of it.
Let's say that I wanted to add an intext citation, so I'm gonna add my intext citation right there. Before that period there is now because I downloaded it to my computer.
Zotero Button menu right here.
So now I would just need to click add or edit citation.
It asks which citation style you wanted it to be in and I want APA 7th edition.
So I do OK.
And now it brings over a search box.
I'm not sure why it's showing up on that other window.
All right, so it's got a basic search box so I could just type in architecture and all the ones that for architecture show up.
So you probably wanna be more specific.
Let's say I wanted this one.
Yep, I'm citing that.
Clicking on that and hitting go and it puts that citation right in there.
Looks like I forgot a space, so I need to add a space there.
Alright, so I've got that one. Good to go. Now I want to add another one over here.
Before the period and I'm going to click add edit citation again. But now this time I actually am not really sure which citation I want, so I'm going to click on instead of keepsources sorted, which is the simple search I'm going to do classic view and that act.
Brings up a pop out of the client. That way you can see the different folders and be like which one was it.
Oh Yep, it was this one.
I wanted that one.
And then you could even do multiple sources.
I'm going to say Yep, I want the building castles one and I actually wanted to do this one too.
I'm going to bring this arrow to bring it over to the other side.
And the third one I was going to do.
Oh Yep, that's it.
Bring that over as well.
So I'm going to cite all three of them.
Hit OK and it creates that citation right there.
So now I have these sources and I realize I want to get my references list started, so I'm going to go ahead and do click references.
I want my reference list to be right underneath that add, edit, bibliography.
This is it, and clicking this button click boom. There it is very fast. So it sensed all the things that I was citing in my paper and it created.
That reference list right there, it's fantastic.
And the nice thing is is it's all synced up. So that way if I remove one of these citations, let's see, I'm gonna remove Kilmer.
1024 'cause I was wrong about that one. And enter oopsie.
Didn't wanna put a space there.
Now it's still showing up there which is confusing. So all you have to do is hit refresh.
It's thinking.
Do I wanna keep her modifications and prevent future updates?
It's a weird pop up.
It added it in there. Interesting.
I will again.
OK.
Well, it's probably gonna take a second, but it does.
Consider what is in your document and it'll update that list as you go along.
And the nice thing is too that as you edit it in your Zotero client, let's say if the if the article was written or the title was in there wrong, you could modify the citation information in Zotero and it would flow over to correct in your paper as.
Well.
I wanna see if.
Let's see if I can prove it just this way, removing this stuff.
There we go.
I don't know why it wasn't doing that before, so I just removed a lot of citations and I hit refresh and now it's go ahead and it went ahead and updated so it can be a really great resource and save a lot of time.
Just remember that you always, always always have to double check those citations, because the information that comes out is only as good as the information that went in. If it grabs the information wrong, maybe on the web page or the PDF it was actually typed in incorrectly.
Then it's going to spit out information. That's not correct.
So always, always, always double check that, right?
Any questions about Sotero and how it works?
[image: ]
Kuske, Rebecca   51:05
Laura, do you wanna mention the piece about unlinking citations?
[image: ]
Tomcik, Laura   51:09
Yes, great point. When you're at the end of your paper, you have to click.
Unlike citations, do not do it beforehand because you can't relink it.
You have to click unlink citations and and then. That way when you send it off.
To somebody else, the citations don't get all messed up.
So go ahead and click unlink citations when you're at the end of of your project and ready to hand it in.
Alright, well now I'll hand it back over to Rebecca for organizing your original research.
[image: ]
Kuske, Rebecca   51:50
OK, perfect.
Let me.
Share my screen again and in these last kind of 5 minutes I'll give you. Oh, no, what just happened?
I'll give you kind of a quick.
Explanation on basically trying to advocate for you to.
Start organizing your research at the beginning, at the beginning of your process, at the beginning of your time in your your program. When I'm talking about organizing research, I'm thinking of things that are in conjunction with citation managers, but I'm also thinking a bit broader, so when I.
I'm talking about your coursework, the different assignments that you do, all of these things that lead up to your final dissertation and thesis.
The sources collecting those PD FS may not put them in a citation manager right away, but you're going to have these sources that you're going to want to review as you move through.
Through your program.
And then there's also the data that you're collecting when you actually do your original research. Whether that would be data as pictures, surveys, different things like that.
How do you organize all of this in a digital setting to make sure it's accessible throughout your entire career?
At stout.
So first and foremost, thinking of all of that stuff, your career at stout kind of as a building, now thinking of the folders, digital folders kind of as doorways, doorways into high level categories.
Whether that is coursework, maybe there's a door that leads to coursework and then within that there's another door or a subfolder that leads to the different courses that you take.
During your time at stout.
Therefore, your grouping like records based on file content, maybe by file type. You may have a folder that is specific to photos you're collecting for your research, similar to the bat photos that I kind of showed in that one thesis.
Previously. So really what you're thinking of is creating a folder level organization that helps to combine like files into their own categories into their own spaces.
Then comes the file level organization and structure.
And this is kind of the rooms that are behind the doors when you're looking at the file level, you're trying to think of what information is important to know about that file. You don't want to have to open every single file to know what it is. So you.
Want to make sure that a file has the.
Information necessary to be able to understand.
Yep, that is the exact file I'm looking for.
Or know it's not. I need to keep looking.
So vital information can be article title. It can be course number, it can be assignment name.
Different things like that, like you can determine based on your folder structure that you laid out.
Number formats and sorting you want to make sure when you are creating files that you are being aware of how they can sort.
We typically recommend that you use number formats, for example like a date be year, month, day.
That. Just make sure that everything stays as chronological as possible.
Also being aware of file name restrictions, so certain software has different file name restrictions, whether that be you can't use symbols such as hash tag or there's a limited size amount.
Typically we say don't use spaces in file names, use underscores, dashes, things like that, because spaces take up space and actually are restrictive in a lot of different software.
The other piece that you're really wanting to consider as you're creating this organization as you're naming your file.
Is remember that you are communicating this organization through different parts of your academic journey. In Graduate School journey. So you want to make sure that your file names make sense for first year, first year courses things like that and then all the way to when you are CR.
Time in that dissertation or thesis mode trying to find those articles trying to find those sources that data.
And making sure that you can find it easy, easy.
And don't have to keep opening files in order to find it.
One great strategy is creating a file naming convention.
This is basically just a a framework for your file names, making sure that it's consistent across file names to help with that, sorting the numbers and also making sure kind of holding yourself accountable to include the vital information that you decided on as necessary. Whether that describes the.
File type the content of the files.
And allows them to be located quickly.
As I said previously.
A big goal of a file naming convention is making sure that these files can be.
Can be accessed and accessed easily, but also can be communicated to either you or maybe even your advisor, whoever the stakeholders are in the project and research setting for you, making sure that all are able to understand these file naming conventions. So.
With the one minute.
Actually I think.
I will give.
[image: ]
Tomcik, Laura   57:30
I think it would be alright if you wanted to go just a couple minutes over.
That would be all right.
[image: ]
Kuske, Rebecca   57:35
I will just give this one last example since it is late and I put together this is an example of a file naming convention a A framework, and really what this would be is if you were in a folder structure that was.
Let's say it was dissertation research.
Then there's a sub folder for the literary review portion, and then there's another sub folder that describes the different areas of the literary review.
What you really need to know, then, is not necessarily that this is for the literary review or your dissertation research. All that you need to know in this case are probably the author.
Name the title of it and then the year.
So file naming conventions don't need to be too complex.
They don't need to include too much information or be really labour intensive to fill out.
But what this does is it allows me to sort it by last name of the author if that's easiest.
Sometimes you can move the year to the beginning if it's more important to you to sort by.
Chronologically and different things like that.
So these are just different techniques that you can use to help organize your own research.
Make sure that on your end, as you move through your coursework as you move through your research that you're able to find all the great data, all the great work that you've done, and apply it to that final project.
At the end.
[image: ]
Tomcik, Laura   59:06
We just had a chat come in.
Can librarians help with organization ideas?
[image: ]
Kuske, Rebecca   59:10
Yes.
I will say that this is something that I do a lot, so you're welcome to reach out in the archives. But I will say most of our librarians, if not all of them, can definitely give ideas on organization.
We all have a background in understanding different structures and organization techniques for research.
[image: ]
Tomcik, Laura   59:33
Thank you.
Well, thank you everyone for attending tonight. If you'd like to learn more about the stout research workshops, I encourage you to visit that Web page.
We have another one coming up in November that is specifically or excuse me, October 16th about thesis and dissertation research.
So I encourage you to take a look at that site and register there if you're interested.
And don't forget if you ever have any questions, you can always ask a librarian.
So thank you so much for attending.
Hope you have a great night.
[image: ]
Kuske, Rebecca   59:59
Thank you everyone.
[image: ]
Tomcik, Laura stopped transcription
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